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¢. bonbimme bepesnuku

1. O01ue mMoJI0KeHus



1.1. TlpaBuna BHyTpeHHero TpyaoBoro pacnopsaka MBY J10 « BonbiiebepesankoBckuii «/Jom
JIETCKOTO TBOPUYECTBa» (Aajee — YUpeKACHUE) ABISAIOTCS JOKAJIbHBIM HOPMAaTUBHBIM aKTOM
YUpEXKACHU, periaaMeHTUpyomuM B cootBeTcTBuM ¢ TK P®, HacTos1iee N0I0KEHHE
pa3paboTaHo B cooTBeTCTBUU ¢ DenepanbHbiM 3aK0HOM OT 29 aekadps 2012 1. Ne 273-03 «O06
oOpa3zoBanun B Poccuiickoit @enepanumn», », ¢ u3aMeHeHusiMH 0T 4 aBrycra 2023 r, UHBIMH
(benepaabHBIMU 3aKOHAMU M JPYTUMH HOPMATHBHO-TIPAaBOBBIMHU aKTaMU MOPSAIOK IIPHEMa U
YBOJIbHEHHS PaOOTHUKOB, OCHOBHBIE I1PaBa, 00513aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPYIOBbIX
[IPaBOOTHOLLIEHUH, p&KUM pabOThI, BpEMsI OT/IbIXa, IPUMEHsEMbIE K pAOOTHUKAM MEpbI
MTOOLIPEHHUS U B3bICKAHUS, @ TAK)KE WHBIE BOIIPOCHI PETYIUPOBAHUSI TPYIOBBIX OTHOLLIEHUH B
YupexaeHun.

1.2. IIpaBuna BHYTPEHHETO TPYIOBOTO pacropsiika YUpexaeHus JOJKHBI ClIOCOOCTBOBAThH
YKPEIJIEHUIO TPYAOBON JUCHMILINHBI, PAlMOHAILHOMY MCIOJIb30BaHUIO pab0vyero BpeMeHH,
(hOopMHUPOBAHUIO KOJUIEKTHBA pAOOTHUKOB,

o0nanarux He0OX0IMMBIMH NPO(PECCHOHATILHBIMYA KaueCTBAMU M OPTaHU3YIOLUIUMU CBOIO
paboTy B COOTBETCTBUHU C HOpMaMH TPYIOBOTO 3aKOHOaTeNbcTBa Poccuiickoit deneparuu,
HacTosiuMu [IpaBunamu, Tpy10BBIMH JOTOBOpPaMH U TpeOOBAaHUSAMU JIOJKHOCTHBIX
WHCTPYKLUH.

2. ITopsimok padoThI YupekaeHust
2.1. PyKOBOJCTBO JEATENBHOCTHIO pAOOTHUKOB YUPEKIECHHUS OCYIIECTBISET AUPEKTOP, €TO0
3aMEeCTUTENH U 3aBeyIolIHe OTAeIaMHt (Jajee — aJMUHUCTPALIHS).
2.2. IlomHOMOYHMS aIMUHUCTPATUBHBIX paOOTHUKOB OTpPEAETIEHBl B UX TPYIOBBIX JI0TOBOPAX U
JOJKHOCTHBIX HHCTPYKIMSIX. [lopsok paOoThl OTAETOB, OCYIIECTBIsIEMbIE UMU (DYHKITUH
onpezeieHsl B [1010KEHUAX O CTPYKTYPHBIX HOAPA3ACICHUAX, YTBEPKAAEMBIX JUPEKTOPOM
YupexaeHus.

3. llopsinok nmpuema Ha padoOTy U YBOJIbHEHHSI PA0OTHUKOB
3.1. TpynoBbie OTHOIICHUSI MEXKTy paOOTHUKOM U paboTomaresaeM B cOOTBeTCTBHH co cT. 16 TK
P® BO3HHKAIOT HAa OCHOBAaHUU TPYJOBOTO JIOTOBOPA, 3aKJIF0YAEMOTO B MOPSIJIKE,
MIPEelyCMOTPEHHOM TPYAOBBIM 3aKOHOJIATEILCTBOM. 3aKIII0UEHUE TPYJOBOTO JIOTOBOPA C
JIMIIaMH, TTOCTYTAIOIKUMH Ha paboTy, OCYIIECTBISAETCS B CTPOroM COOTBETCTBUM ¢ Ti1aBoi 11 TK
P® "3aknroueHnue TpyaoBOro jporosopa’.
3.2. Ilpu npueme Ha pabOTy B YUpexJIeHUE NOCTYNAIOIINNA MPEOCTABISICT aIMUHUCTPAITUH:
-3as1BJICHUE YCTAHOBJIEHHOTO 00pa3la;
-MEIMLHUHCKOE 3aKIII0YeHHe (MEAUIIMHCKAs KHIDKKA) 00 OTCYTCTBHH
MIPOTUBOMIOKA3aHUI M0 COCTOSIHUIO 3J0POBbs 17151 paOOThI B IAHHOM JOJHKHOCTH U
B 00pa30BaTEIBHOM YUPEXKICHUU;
-MacToOPT UM UHOM TOKYMEHT, yO0CTOBEPSIOUINI TUYHOCTD;
-TPYIOBYIO KHIXKY, 32 UCKIIFOUEHUEM CITydasi, KOrJa TPYIOBOU JOTOBOP
3aKIJIIOUaeTCs BIEPBBIE; AJIs MIEAAroroB, MOCTYMAKONIUX Ha paboTy Mo
COBMECTUTEILCTBY — KOTIHIO TPYIOBOM KHIKKH WJIM CIIPaBKY C OCHOBHOTO MecCTa
paboThI O IEIarOTHYECKOM CTaXKe;
-CTPaxOBO€ CBUIETEIHCTBO FTOCYAAPCTBEHHOTO MEHCUOHHOTO CTPAXOBAHUS;
- IOKyMEHTbI BOMHCKOTO y4eTa — JIJIsl BOCHHOOOS3aHHBIX U JIMII, TIOJIIeKAITIX
MPHU3BLIBY HA BOCHHYIO CIYKOY;
- TOKYMEHT O COOTBETCTBYIOILIEM 00pa30BaHUU;
- CTIPaBKY O JOXOJaX 3a TeKYIIHiA o]l C MPebIIyIero Mmecta paboThl;
- aBTOOUMOrpaduio;
-KOIMIO aTTECTAllMOHHOTO JIMCTA JIJIsl IEAaroroB, UMEIOIINX
KBTU(DUKAIIMOHHYIO KaTETOPHIO.
[Tpuem Ha paboTy 6€3 yKa3aHHBIX JOKYMEHTOB HE MPOU3BOIUTCS.



3.3. [Ipuem Ha paboTy 0hopMIISETCS MOIIUCAHUEM TPYAOBOTO JIOTOBOPAa B MHCbMEHHOH (opme
MEX]ly paOOTHUKOM U pabOTOJaTEIIEM.

3.4. [locne moanmucanus TPYAOBOTO JOTOBOPA TUPEKTOP YUPEKACHUS U3/1AaET IPUKA3 O IPHEME
Ha paboTy, KOTOPBIN JOBOJIUTCS O CBEIEHHs paOOTHHKA MO PACIUCKY B TPEXAHEBHBIN CPOK CO
nHs pakTryeckoro Havana paboTsl. Coaepikanne MpuKasa J0DKHO COOTBETCTBOBATEH YCIOBUSM
3aKJIFOUEHHOTO TPYJI0BOTO JIOTOBOPA.

3.5. Ilpuem Ha paboTy B YupexaeHue, Ha yCMOTPEHHE TUPEKTOPA, MOXKET

OCYILIECTBIIATHCS C MPOXO0KIEHUEM UCIIBITATEILHOTO CPOKa MPOI0JIKUTEIBHOCTHIO

70 3-X MecsIEB.

3.6. Ilepen nomyckoM K paboTe BHOBb MOCTYIHUBIIETO PAOOTHUKA aAMUHUCTPAIHS Y UPEIKICHUS:
- 3HAKOMUT €T0 C YCIOBHSIMH U rpadukoM pabOThI, YCIOBHUSIMHU OILIATHI TPYAA, JOHKHOCTHOU
WHCTPYKIMEH, HacTosMMU [IpaBuiamMu 1 IpyruMu JIOKaIbHBIMU aKTaMU, UMEIOITUMU
OTHOIIEHHE K TPYAOBON QYyHKIIMU paOOTHUKA;

- UHCTPYKTUPYET paOOTHHKA M0 IIPAaBUJIaM TEXHUKU O€30MacHOCTH, MPOU3BOICTBEHHOMN
CaHUTApUH, MPOTUBOIOKAPHONW OE30MaCHOCTH U OpraHU3alluU OXPAHbI )KU3HU U 3JI0POBBS JAeTel
¢ opopmIIeHNEM MHCTPYKTAXKa B )KypHaJie yCTaHOBJIEHHOIO 00pa3La;

- pa3bsACHSET pabOTHUKY €ro MpaBa U 00S3aHHOCTH, MPEJICTABIISIET €r0 KoJuleraM o padoTe, a
TaK)Ke PYKOBOJUTENSIM CTPYKTYPHBIX MOJpa3/ielIeHH, ¢ KOTOPbIMU OH JIOJIKEH OyneT
B3aMMO/IEHCTBOBATh B MPOLIECCE PaOOTHI.

3.7. Ha Bcex paOOTHUKOB BEAYTCS TPYAOBBIE KHMKKH B YCTAHOBJICHHOM 3aKOHOM TMOPSAKE, Ha
paboTaroUIMX 0 COBMECTUTENBCTBY TPYJAOBbIE KHUKKHA BEIYTCS IO OCHOBHOMY MECTY PabOTHI.
3.8. Ha xaxxoro paboTHUKA YUpekIeHUS BEACTCS JIMYHOE JIe7I0, KOTOPOE COCTOUT M3
3asBJICHUS, IMYHOTO JIUCTKA MO y4eTy KaapoB (popma T-2), aBToOMorpaduu, KOmuu JOKyMEHTA
00 00pa3oBaHWU, MATEPHAIIOB TI0 PE3yJIbTaTaM

aTTecTaluu, KOIMMU IpaMOT U JOKYMEHTOB O Harpaaax u nooipeHusx. [lociae yBonbHeHUs
pabOTHHKA €ro JUYHOE JCJI0 XPAHUTCS B YUPEKJACHUH 75 JIeT.

3.9. TpynoBasi KHUXKa U JIMYHOE JI€JI0 AUPEKTOPA BEYTCS U XPAHATCS y YUPEIUTEISA.

3.10. PaGoTonarens He BrpaBe TpeOOBATh OT paOOTHHKA BBHIMIOJHEHUS padoOT, HE
00yCIIOBJIEHHBIX TPYAOBBIM J0rOBOPOM. 3MeHeHus ycoBuil TpyAOBOIO JOrOBOpPa MOTYT OBIThH
OCYILIECTBJIEHBI TOJILKO B COOTBETCTBUU C

NEMCTBYIOUIUM 3aKOHO/1aTEIbCTBOM.

3.11. IlepeBox paboTHUKA HA IPYT'YIO pabOTy MPOU3BOIUTCS B COOTBETCTBHH C JICHCTBYIOIITUM
3aKOHOJATEILCTBOM TOJIBKO € coryiacus paboTHHKA U 0(OPMIISIETCS TPUKA30M.

3.12. IIpexpamieHue Tpya0BOro JOTOBOPA MOXKET UMETh MECTO TOJIBKO MO0 OCHOBAHUSIM,
MPEeyCMOTPEHHBIM TPYIOBbIM 3aKOHOJATEILCTBOM.

3.13. PaGoTHUK UMeeT MpaBO paCTOPTHYTh TPYAOBOIl TOTOBOP, MUCBMEHHO MPEaylpeanuB 00
3TOM aJMUHHUCTpAIUIO 32 ABe Heaenu. [lo ncredeHnn ykazaHHOTO CpoKa MpeaynpexIeHus 00
YBOJIbHEHUH, pa0OTHUK BIIpaBe MPEKPaTUTh padoOTy, a aIMUHUCTPALIUS 00s13aHa BBIJIATh EMY
TPYIOBYIO KHIDKKY M IPOU3BECTU C HUM pacueT. B ciydae eciiv B IeHb YBOJIbHEHHs paOOTHHKA
BBIJATh TPYAOBYIO KHHYKKY HEBO3MOKHO B CBSI3U C OTCYTCTBUEM PaOOTHUKA, JIUOO €r0 0TKa30M
OT MOJIy4YEHUS TPYAOBON KHUKKHU Ha PYKH, aIMUHUCTPAIUS YUPEKICHUS HAPABIISET
pabOTHUKY yBEOMIIEHHE O HEOOXOMMOCTH SBUTHCS 3a TPYLOBOM KHIKKOH, 1100 1aTh
corJjlacue Ha oTIpaBiieHue ee 1o noute. Co JHs HalpaBlIeHUs] YBEJOMIICHUS! aAMUHUCTpAIHs
0CBOOOKJaeTCsl OT OTBETCTBEHHOCTH 32 33JIEPXKKY BbIIaul PAaOOTHUKY TPYIOBOM KHHKKH.
3.14. TIo 1OrOBOPEHHOCTH MEXAY paOOTHUKOM M aMUHUCTPALMEN, TPYIOBOH JOrOBOP, MOXKET
OBbITb, PACTOPTHYT B CPOK, O KOTOPOM MTPOCUT PaOOTHUK.

3.15. TlpekparieHue Tpya0BOTo I0roBopa o(popMIIsIETCsl IPUKa30M, ¢ KOTOPBIM pabOTHHUK
JOJKEH OBITh O3HAKOMIIEH MO/ POCIHCH.

3.16. 3anucu 0 IpUYUHAX YBOJBHEHHUS B TPYAOBYIO KHUKKY JIOJ>KHBI IPOU3BOJAUTCS B TOUHOM
COOTBETCTBUU ¢ POPMYIHPOBKOH 3akoHOIaTenbcTBa Poccuiickoit denepaiiuu co CChUTKON Ha
COOTBETCTBYIOLYIO CTAaThbIO, TYHKT

3aKoHa. /IHeM yBOJIbHEHUS] CUUTAETCS MOCIEAHUMN JIeHb paboTHI.



4. OcHOBHBIE 00513aHHOCTH PA0OTHMKOB
4.1. PaGoTHUKHN YUpexIeHHs 00s3aHBbI:
-100pPOCOBECTHO BHIMOJHATH CBOH JIOJKHOCTHBIE 00513aHHOCTH, COOMIOIATH TPYIOBYIO
JTMCUUIUIMHY, CBOEBPEMEHHO U TOYHO UCIIOJHSATH PACHOPSIKEHUS aIMUHUCTPAIN U
HETOCPEICTBEHHOTO PYKOBOIUTEIIS, HCIIOJIB30BATh Bce pabouee BpeMs st 10OpOCOBECTHOTO
WCTIOJTHEHUS BO3JIOKEHHBIX HA HErO TPYJOBBIX 00S3aHHOCTEH;
- paboTaTh HaJl TOBBIIICHHEM CBOETO MPO(PECCHOHATBHOTO YPOBHS;
- MO/IICP)KUBATH YHCTOTY U TIOPSJIOK Ha CBOEM pabodyeM MeCTe, B CITy)KEOHBIX M IPYTUX
MIOMEUICHUSAX, COOIOIATh YCTAaHOBIICHHBIN MOPSAOK XpPAaHEHUsI JOKYMEHTOB M MaTepUAIbHBIX
IIEHHOCTEH;
-3(h(heKTUBHO HCIOIH30BATH IEPCOHATBHBIE KOMITBIOTEPHI, OPITEXHUKY H IPYTOe
000pyI0BaHKE, SKOHOMHO M PAIllHOHAIFHO PACX00BaTh MaTEPUANBI U SHEPTHIO, APYTHE
MaTepHaIIbHBIE PECYPCHI;
- IPOSIBIISITH BEXKJIMBOCTh, BHUMATEIIEHOCTh M TAKTUYHOCThH B OTHOIICHHUSAX C COTPYAHUKAMU,
00y4aroIUMUCS, POJUTEISIMA, COLTUATLHBIMU ITAPTHEPAMHU U TIOCETUTEISIMU Y UPEKACHUS;
-COOI0AaTh HOPMBI, IIPABHJIA U HHCTPYKITUH 110 OXpaHe TPYyIa, IPOU3BOJICTBEHHYIO CAHUTAPHIO,
TIpaBHJIa MMPOTHBOIIOKAPHOH OE3011acHOCTH;
- B CJTyYae HEBO3MOKHOCTH TIPUCYTCTBOBATh HAa pab0YeM MECTE B CBSI3U C OOJIE3HBIO
HEMEUIEHHO COOOITUTH 00 ATOM CBOEMY HETTOCPEJICTBEHHOMY PYKOBOIUTEINIO BCEMHU
TOCTYITHBIMH CPEJICTBAMHU (Yepe3 pOJICTBEHHUKOB, 10
Tenedony);
-HH()OPMHUPOBATH AIMHUHUCTPAINIO 00 N3MEHEHNH CBOMX MAacnopTHHIX HaHHBIX (PUO, mecto
’KHUTEIILCTBA, COCTOSIHUE B Opake, cepHs, HOMEp MacropTa, JaTa BbIIaud ¥ OpraH, BbIJABIITHNA
MacropT);
- IPOXOIUTH B YCTAaHOBJICHHBIC CPOKH MEPUOTMUECKHE MEUIINHCKIE OCMOTPHI;
- IIeIaTOTUYECKIE PAOOTHUKN Y UPEKACHUS HECYT MOJHYIO OTBETCTBEHHOCTD 3a )KHU3Hb U
3JI0pOBbE JIETE BO BPEMS 3aHATUN U MEPONPUATHI, OPraHU3yEMbIX YUpPEKICHUEM;
- 000 Bcex ciaydasx TpaBMaTU3Ma HEMEUICHHO COOOIIAaTh aMHUHUCTPALINH;
- CBOEBPEMEHHO 3aIOJHATh M AKKypaTHO BECTH YCTaHOBJICHHYIO JOKYMEHTALHIO.
4.2. PaboTHHKaM 3ampeiaeTcs: HaX0KJICHUE B YUPEKJCHUH B COCTOSTHIM TOKCHYECKOTO,
HApKOTUYECKOTO MM aJIKOTOJIFHOTO OIBSIHEHHS, a TaKKe KypeHHE B 3/JaHUU U Ha €ro
TEPPUTOPHH.

5. OcHOBHBIE 0013AHHOCTH AIMUHHUCTPALNH
5.1. AnmunaMCTpanus o0s3aHa:
-co0ro1aTh TPYAOBOE 3aKOHOIaTeNbeTBO Poccuiickoit denepanuu;
-IPaBUIILHO OPraHU30BaTh TPYJ paOOTHUKOB Ha 3aKPEIJICHHBIX 32 HUMH pabodnx MecTax,
obecrieurB HEOOXOAUMBIM HHBEHTApEM M 000pYyJIOBaHHEM, CO3/aBasi 3J0POBbIE U Oe30MacHbIe
yCIOBUS TPY/la, COOTBETCTBYIOIIME MPaBUIIaM IO OXpaHe Tpy/a (TeXHHKe 0e30MacHOCTH,
CaHUTApPHBIM HOPMaM, ITPOTHUBOIIOKAPHBIM ITPABUJIAM );
-00ecrneunBaTh CTPOTOe COONMI0IEHUE TPYIOBOM TUCIIUIINHBL,
-co0JII0/1aTh OTOBOPEHHBIE B TPYIOBOM JOTOBOPE YCIOBUS OIIATHI TPY/A;
- CIIOCOOCTBOBATh pAOOTHUKAM B MOBBIIIICHHH UMHU CBOEH KBaIU(PUKAINH, COBEPIICHCTBOBAaHUH
podeccroHaAIbHBIX HABBIKOB;
- YCTaHABJIMBATh CTUMYJIUPYIOIINE U UHBIE BBIIIATHI B COOTBETCTBUU C JIOKAIbHBIMHU AKTaMU
VYupexxaeHus u JeHCTBYIOLUIMM 3aKOHOIaTEIbCTBOM;
-OCYIIECTBIIATH KOHTPOJb 32 Ka4eCTBOM 00pa30BaTeNIbHOTO MpoIiecca, COOMI0ICHHEM
pacriucaHus 3aHATHIA, BEITIOJTHEHHEM 00pa30BaTEIbHBIX TPOTPaMM, yIEOHBIX TIJIAHOB.
5.2. ADMUHUCTpAIs, UCTIONHSST CBOU OOS3aHHOCTH, CTPEMUTCS K CO3JaHHIO
BBICOKOIIPO(ECCHOHAITBHOTO Pa00TOCTIOCOOHOTO KOJIJIEKTUBA, PAa3BUTUIO KOPIIOPATHBHBIX



OTHOIIICHUM cpeau pa60THI/IKOB, HX 3aMHTCPCCOBAHHOCTH B Pa3BUTUU U ACATCIBHOCTH
VYupexaeHus.

6. PaGouyee Bpemsi 1 BpeMs OTAbIXa
6.1. PabGouee BpeMs me1arorndeckux paboTHUKOB OTIPENENIeTCs] y4eOHBIM PACITUCAHUEM H
JOJKHOCTHBIMHU 00S3aHHOCTSIMH, BO3JIaraéMbIMU Ha HUX, Y CTABOM M HACTOSIIUMU IPaBUIIAMH.
6.2. Pacninucanue 3aHATUN COCTABISETCS aIMUHUCTPALIMEN UCXO01d U3 TIe1arorn4ecKoin
1eJIeCO00pa3HOCTH, C YIeTOM HanboJee OJaronpusTHOTO peKUMa TPyJa U OTIBIXA,
o0yJaromuxcs 1 MaKCUMaJIbHON SKOHOMUH BPEMEHH MEAArOTHUECKUX paOOTHUKOB.
6.3. AnMuHUCTpanus YUpeKJICHUsI OPraHUu3yeT yUeT SBKH paOOTHUKOB
YupexaeHus Ha paboTy u yxozaa ¢ paboTel. B ciryuae 6051e3HU paOOTHUK CBOCBPEMEHHO (B
TEYEHHUE OJJHOTO JIHS) HHOOPMHUPYET aIMUHHUCTPAIMIO U TIPEAOCTABISET OOJBHUYHBIN JIUCT B
MEePBBIN JICHb BBIXOJA HAa padoTYy.
6.4. Harpy3ky neparornyeckux pabOTHUKOB YCTaHABJIMBACT TUPEKTOP YUpexKaAeHus 10 yxXoa
paboTHuKa B oTIycK. [Ipu 3TOM HEOOXOMMO YUUTHIBATh CIIEIYIOIIEE:
-CTaBKa Ie/iarora JI0TOJHUTEIbHOr0 00pa3oBaHusl cocTaBiseT 18 yueOHbIX 4acoB B HEJEITIO.
- 00beM yueOHOW Harpy3Ku Ie1aroroB J0NOJHUTEIBHOTO 00pa30BaHNs yCTaHABIUBAETCS B
3aBHCHMOCTH OT KOJIMYECTBA YIEOHBIX TPYIII, a TAKXKE pPEKUMa 3aHATHH JIeTel B 00bEeIMHEHUIX
B cooTBeTcTBUU ¢ CanllnH;
- U3MEHEHHE Harpy3Ku OCHOBHOTO paOOTHHKA MOXKET OBITh IPOU3BENIEHO TOJIBKO C €ro
MMCBMEHHOTO COTJIAaCHS;
-Harpy3ka paOOTHHUKOB-COBMECTHUTEIICH HE MOXKET MpeBbIaTh 0, /5CTaBKH,
-00beM yueOHOM Harpy3KHd MeIaroroB JOTIOJHUTEIHFHOTO 00pa30BaHUs IOJDKEH OBITh
CTaOMJIBHBIM Ha NMPOTSHKEHUU BCero yueOHoro roja. Mi3sMeHeHune JomyckaeTcs TOJIBKO B Cliydae
COKpAILIEHUS UJIM YBEJIMYEHHS HAIOJIHAEMOCTH Y4EOHBIX TPYIII, SIBJISFOIETOCs MPUUUHON
pacopMHUPOBaHUS WM CO3AHUS HOBBIX TPYIII IO JIMYHOMY 3asIBJIICHUIO II€/1arora 1 Ha
OCHOBAHMU MPUKaA3a AUPEKTOPA YUpEKACHUS.
6.5. OCHOBHBIM PEKHUMOM pabO4Yero BpeMEHH BCeX PAOOTHUKOB YUPEKACHHS SBISETCS
IATHIHEBHAs paboyasi HeJlelis ¢ AByMsI BBIXOJHBIMU JHAMM: Cy000Ta U BOCKPECEHbE.
6.6. Ilenaroru JONOJHUTEIBHOTO 00pa3oBaHus PabOTAIOT 10 CBOEMY PACIMCAHUIO HE3aBUCHMO
OT JHS HEJIENH C OJHUM WX JIBYMS BBIXOJHBIMH JHAMH. YUEOHbIe 3aHATHSI JOJKHBI
HaunHaThcs He paHee 12.30 u 3akanuuBatbces He mo3anee 18.00.
6.7. ITpoaomkUTeIbHOCTh paboyero IHs aIMUHUCTPATUBHOIO, y4€OHO- BCIIOMOTaTEIbHOIO U
00CITy’KHBAIOIIEr0 NepCOHaa, yCTaHAaBIMBaeTCs Ucxo 1 13 40-yacoBoii paboueil Heenu ¢
BBIXO/IHBIMU JHAMU: Cy00OTa U BOCKPECEHBE.
6.8. IIpoaomkuTenbHOCTh pabouero HS METOIUCTA, IIelarora-oprann3aropa, rneaarora-
IICUX0JIOTa YCTaHABJIMBAETCS UCXOs U3 36-4acoBoOi paboyel HesleNln ¢ BBIXOJAHBIMU JHSAMU:
cy0060Ta U BOCKpeceHbeE.
6.9. B cBs3U ¢ pon3BOACTBEHHON HEOOXOIMMOCTBIO JIOMyCKAaeTCsl pUBJIeueHUe K padoTte
COTPYIHUKOB YUpPEX/JIE€HUS B BBIXOJHbIEC U MPA3JHUYHbIE JHU COIJIACHO NMPHUKA3aM JAUPEKTOpa B
cootBeTcTBUU cO cTtarbeil 113 TK PD.
6.10. IIpo10mKUTENBHOCTD MPEANPa3AHUYHOTO paboyero JAHs yMeHblaeTcs Ha ouH yac. Eciu
MIPa3IHUYHBIA U BBIXOJHOM JTHU COBMAJIAOT, TO BBIXOJIHOM MEPEHOCUTCS Ha CIICAYIOIIHUH, ITocIie
MPa3IHUYHOTO, JEHb.
6.11. Bcem paboTHHKaM B TedeHUE paboyvero AHs (CMEHbI) MPEI0CTABISAETCS EPEPHIB IS
OTJbIXa U MUTAHUS IPOJAOIKUTENBHOCTHIO 1 yac.
6.12. B kaHUKYJIIpHOE BpeMs Bce paOOTHUKU YUPEKICHUS MOT'YT NPUBIIEKATHCS K BBIIOJHEHUIO
Jpyrux paboT B Mpezesax YCTaHOBJICHHOTO UM paboyero BpEeMEHH.
6.13. JIau oT/pIXa 3a JEKYPCTBO WM PAOOTY B BBIXOJHBIE M NIPA3IHUYHBIC THU
MPEJOCTABIAIOTCS B OPSIIKE, TPEAYCMOTPEHHOM JICHCTBYIOIIMM 3aKOHOIATEILCTBOM, Ha
OCHOBAHMH 3asIBJICHUs paOOTHHKA BO BPEMsI, HE COBIAJAIONIEE C OUEPEIHBIM OTITYCKOM.
6.14. OuepeAHOCTH MPEIOCTABICHUS €KEr0IHBIX OTIYCKOB YCTaHABIMBAETCS



aJIMUHUCTpAIMEH C yUeTOM HEO0OX0IMMOCTH 00ecrieueHs] HOpPMaIbHOM paboThl YUpexaeHus 1
ONaronpUATHBIX YCIOBUH sl OT/IbIXa pAaOOTHUKOB: MEIarOrMYecKiM — 42 KaJleHJapHBIX THS (B
MIEPHUO/I JIETHUX KaHUKYII),

6.15. [IpaBo Ha eXeroIHBII OTITYCK y paOOTHHKA BO3HUKAET 10 UCTCUCHUH IIECTH MECSAIIEB €ro
HENpepbIBHON paboThl B YupexaeHuu. O4epeIHOCTh IPEa0CTaBICHHUS OTIAYMBAEMBIX OTITYCKOB
OTIPENIENIAETCS €KEr0HO B COOTBETCTBUU C IPa(h)MKOM OTITYCKOB, YTBEPKAAEMBIM JUPEKTOPOM
HE I03/IHEe, YEM 3a JIBE HEJIEH JI0 HACTYIUIEHUS KajleHIapHoro roja. [lepeHecenue exxeroaHoro
OIJIAYMBAEMOTI0 OTITYCKA Ha JIPYroi CPOK BO3MOXKHO B CIIydasiX, IPEIyCMOTPEHHBIX
3aKOHOAATeNbCTBOM PD.

6.16. IIpenocraBnenue oTmycka AupekTopy odopmisercs Paciopspkenrem [ maBbl
aaMuHUCTpaluy bosbie6epe3HMKOBCKOTO MyHUIIMIIAIBHOTO palioHa ApyruM pabOTHHKAM —
MIPUKA30M IO YUPEXKICHHUIO.

6.17. JlommyckaeTcst mpeioCcTaBIeHHE OTITyCKa MO YacTsM. [Ipu 3ToM X0Ts OBl 0JTHA U3 YacTei
3TOTO OTIYCKa JOJIKHA ObITh HEe MeHee 14 kaneHAapHbIX 1Hed. OT3bIB paOOTHHKA U3 OTIYCKa
OCYILIECTBIISIETCS B OPSAAKE, IPEAYCMOTPEHHOM TPYJAOBBIM 3aKOHOAATEILCTBOM PD.

6.18. PaboTHHKaM, WMEIOIINM JIETeH-WHBAINIOB B BO3pacte 1016 neT, mpeaocTaBiseTcs
OTIYCK 0€3 COXpaHEeHHSs 3apabOTHOM IJIaThl CPOKOM 110 14 mHEl.

6.19. PaboTHukam YupexaeHHs] MPEIOCTABISICTCS TOTOJHUTEIBHBIN OTITYCK IO CEMEHHBIM
00CTOSITENECTBAM B CIIEAYIOUIUX CAydasx

-OpakocoueTanue pabOTHUKA-3 KaJeHIAPHBIX JTHS;

-cBa/ib0a jereii-3 KaleHIapHBIX JIHS;

-pokJieHue peOeHKa-3 KaJeHIapHBIX JTHS

-CMepTh OJIM3KUX-3 KaJIeHJapHbIX JHS.

7.0mnara Tpyna.

7.1 Omnnata Tpyaa pabOTHHKaM YUpPEKJIEHUS COCTOMT:
-0a30BbIX OKJIQJIOB IO COOTBETCTBYIOIIMM NpOGECCHOHANbHBIM  TpYIIaM  JOJDKHOCTEH
PaOOTHUKOB YUPEKICHUS;
-TIOBBIMIAOIMKX KOd(uimeHTaMm K 0a30BBIM OKJIAJaM;
-BBIIJIAT CTUMYJIHPYIOIIETO XapaKTepa;
7.2 Pa3mep BbIIUIAT MO MOBBIIIAIONIEMY KOA(D(UIMEHTY ONpeAesnseTcss MyTeM YMHOMXEHHS
0a30BOro  OKJIaJa IO COOTBETCTBYIOIIMM NPO(ECCHOHAIbHBIM  IpyHHaMm JOJHKHOCTEH
paboOTHUKOB YUpeKICHHUS.
7.3. Ommara  Tpyna  paOOTHUKOB 3aHSATBHIX 10 COBMECTUTEIBCTBY  IPOU3BOJUTCS
MIPOMOPLIUOHAIBHO OTPAaOOTAaHHOMY BPEMEHU JIMOO B 3aBUCHMOCTHU OT BBIMOJIHEHHOTO o0BbeMa
pabot. OnpeneneHue pazMepoB 3apabOTHOM TIIAThl 10 OCHOBHOM JOJDKHOCTH, 3aHUMAEeMOM B
MOPSIIKE COBMECTUTEIHCTBA, TPOU3BOIUTCS PA3JEIbHO MO KaXKIOW M3 JOHKHOCTEH.
7.4.YcraHoBieHnne u (WIM) HM3MEHEHHE  Pa3MEpOB MOBBIIAIONIIUX KO3(PPUIHMEHTOB IO
3aHMMAaeMOM JIOJKHOCTH, 32 MOYETHBIC 3BAHMUS:
- IPY YBEJIMYEHUH CTaKa MEAaroru4eckoil padoThl, cTaka pabOThl MO CIEHHUATBLHOCTU CO JHS
JOCTHKEHHSI COOTBETCTBYIOIIETO CTaXka, €CIM JOKYMEHTHl HaXOIATCs B YUpPeXKACHUU WIU
CO MOHS TpPEACTaBICHHUS JOKYMEHTa O CTa)ke, JAolIero MpaBO Ha YCTAaHOBJICHHE U (W)
W3MEHEHHE pa3Mepa MOBBIMIAIUX KOAIPPHUIIUEHTOB;
-TIpY MOJTYYeHUH OOpa30BaHUs WM BOCCTAHOBJICHHHM JTOKYMEHTOB 00 0Opa3oBaHUU- CO JHS
MIPEJICTaBJICHHS] COOTBETCTBYIOIIETO JOKYMEHTA;
- TIpU TPHUCBOCHUU  KBaTM(PHUKAIIMOHHON  KAaTETOPUU- CO  JTHS BBIHECEHMS]  pElIeHUs
aTTeCTAllMOHHONW KOMHCCHEH;
- MPUCBOCHUH TIOYETHOTO 3BAHMUS- CO JTHS TPUCBOCHHS 3BAHMSL.

8. Mepbl noouipenns, B3bICKaAHUsI
8.1. 3a moO6pocoBecTHOE UCIIOJIHEHUE TODKHOCTHBIX 00S13aHHOCTEH, Ka4eCTBO



B paboTe, MPOJODKUTENBHYIO U Oe3yNpeuHyto padoTy, JMUHbIEe MPOhecCnOHaTbHbIE
JOCTHKEHUS, BBICOKYIO PE3yJIbTaTUBHOCTh 00Pa30BaTENBHOIO MPOIEcca, YIacTHE B
WHHOBALMOHHOMN JEATEIBHOCTU U IPYTU€ TOCTUKECHUS

pabOTHUKH MOTYT OBITH MOOIPEHBI:

- 00BsIBICHHEM 0J1aroJapHOCTH;

- IIPEMHUEN;

- [ToueTHOM TpaMOTOM.

O noompeHun pabOTHUKA U3AETCSI IPUKA3, KOTOPBIM JOBOJUTCS /10 CBEACHUS KOJUIEKTHBA.
3anuch 0 MOOIIPEHUH 3aHOCUTCS B TPYJOBOIO KHM)KKY paOOTHUKA.

8.2. 3a 0coObIe TpyOBBIE 3aCITyTH PAOOTHUKHU Y UPEKICHHS

MPECTABISAIOTCS B BBIIECTOSIINE OPTaHbl B YCTAHOBJICHHOM TOPSAKE JUIs HarPak ICHHSI
3HaKamu oTinuus MuHucrepcTBa o0pazoBanus U Hayku Poccuiickoit denepanuu.

8.3. B ciryuae coBepmieHust paOOTHUKOM JUCHUIUIMHAPHOTO MPOCTYITKA pabOTOIaTEeNh HMEET
MPaBO MPUMEHUTH K paOOTHHUKY OJTHO M3 TUCIUILIMHAPHBIX B3BICKAaHUH, TpeaycMoTpeHHBIX TK
P®:

- 3aMEYaHue;

- BBITOBOD;

-YBOJIbHEHHE [0 COOTBETCTBYIOIIUM OCHOBAHHUSIM.

8.4. Jlo mpuMeHeHHs TUCIIUILTHHAPHOTO B3BICKAHUS pab0OTOIaTeNh IOJDKEH 3aTpedoBaTh OT
paboTHHKa 00BsICHEHUE B MUCbMEHHOM Qopme. B ciydyae oTkaza paboTHHKA 1aTh YKa3aHHOE
00BsICHEHUE COCTABIISIETCS COOTBETCTBYIOIINM akT. OTKa3 pabOTHHKA AaTh 00OBICHEHUE
SIBIISICTCSI TIPETIITCTBUEM JJISl IPUMEHEHUS

JTMCIUTUITMHAPHOTO B3bICKaHUS. [{McIUIUIMHAPHBIC B3BICKAHHUS IPUMEHSIOTCS a IMUHHACTPAITUEH
HEMOCPEICTBEHHO 32 OOHApYKEHUEM IIPOCTYIIKA, HO HE MO3IHEE OJTHOTO MECSIA CO IHS €ro
0OHapy)KEHHUsI, HE CUNTass BpEMEHH 0O0JIC3HU WIIH MPEOBbIBaHUS paOOTHHUKA B OTITYCKE.
JIMCLIUIUIMHAPHOE B3bICKAaHUE HE MOKET OBbITh IPUMEHEHO

[103/IHEE ILECTH MECSILIEB CO JHSI COBEPLICHUS MPOCTYIIKA, a 110 pe3yabTaTaM PEBU3HUH, IPOBEPKU
(hMHAHCOBO-X035WCTBEHHON JCATEIHHOCTH - MTO3IHEE ABYX JIET CO JHS €ro coBepiicHus. B
yKa3aHHbIE CPOKH HE BKJIFOUAETCS BPEMsI IPOU3BOJICTBA 110 YTOJIOBHOMY JIENy.

8.5. IIpuka3 mupexropa YupexaeHus 0 IPUMEHEHUH TUCLUIIIIMHAPHOTO B3bICKAHUS
00BsBIIAETCS pAOOTHUKY 1O PACIIUCKY B TEUEHHUE TpeX pabounx JHEeH co JHs ero u3gaHus. B
cllyyae O0TKa3a pabOTHHKA MOANUCATh YKa3aHHBIM IPUKA3 COCTABIIAETCS COOTBETCTBYIOIUH aKT.
B cootBerctBUU co cTaTheit 66 TK PO cBegeHus 0 B3bICKaHUAX B TPYJOBYIO KHIKKY HE
BHOCSITCS, 3@ UCKIIIOYEHUEM CITy4aeB, KOTa TUCIMIUIMHAPHBIM B3bICKAHUEM SIBIISETCS
YBOJIBHEHHE. 32 Ka)XJI0€ HapylLIeHUe TPYI0BON AUCIUIIIMHBI MOKET ObITh IPUMEHEHO TOJIBKO
OJIHO MCLUIUIMHAPHOE B3bICKaHUe. [Ipu npuMeHeHnH B3bICKAHUS JOJDKHBI YUUTHIBATHCS
TSKECTh COBEPLIEHHOI'O IPOCTYIKA, OOCTOATENBCTBA, IPU KOTOPHIX OH COBEPILIEH,
IpeecTByomas padoTa u noBeieHue pabOTHHKA.

8.6. Ecniu B TeueHue roja co HsA NPUMEHEHUs TUCLUILIMHAPHOTO B3bICKAHUS paOOTHUK HE
OyzeT NoJBEPrHyT HOBOMY JMCLUIUIMHAPHOMY B3bICKAHHIO, TO OH CYMTACTCS HE UMEIOLIUM
JUCLUIUIMHAPHOTO B3bICKAHUSL.

9. 3ak/04uTeIbHBbIE MOJT0KEHHS
9.1. Hacrosimue [IpaBuiia BHyTpeHHETO TPYJOBOTO PaCHOPSAIKA YTBEPKAAIOTCS MTPUKA30M
TUPEKTOpa YUpeKACHUS C YYETOM MHEHHUS TMPEICTaBUTEIBHOTO OpraHa pabOTHHUKOB (B CiIydae
€ro HaJIUYus).
9.2. Ismenenus u gononHeHus K [IpaBuiam BHYTpEHHETO TPYIOBOTO pacmlopsiaka
MIPUHUMAIOTCS B TIOPSIKE, IPEIYCMOTPEHHOM st TpuHATUS [IpaBui BHYTpEHHETO TPYAOBOTO
pacmopsiaka.
9.3. IIpaBuia BHYTPEHHETO TPYAOBOTO PACIIOPSIIKA XPAHATCS y aIMUHUCTPAIINH, a TAKKE
BBIBEIIMBAIOTCS HA BUIHOM MECTE.
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